DTFAEN-13-R-00022

INSTRUCTIONS, CONDITIONSAND NOTICESTO OFFERORS

ROOF REPLACEMENT AT THE FORT MYERS, FL AND MELBOURNE, FL
AIRPORT TRAFFIC CONTROL TOWERS(ATCT)

NORTH AMERICAN INDUSTRY CLASSIFICATION SYSTEM (NAICYS)
The classification for this acquisition288160, Roofing Contractors.

NOTIFICATION OF DEBARMENT/SUSPENSION STATUS

The Contractor and its subcontractors shall prowidrediate notice to the CO in the event of being
suspended, debarred or declared ineligible by aagfal Government Agency or Department, or
upon receipt of a notice of proposed debarment feog Federal Government Agency or
Department during the performance of this contract.

DISSEMINATION OF CONTRACT INFORMATION

The Contractor shall not publish, permit to be mitgd, or distribute for public consumption any
information, oral or written, concerning the resut conclusions made pursuant to the performance
of this contract, without the prior written consefthe Contracting Officer. This statement inésd
seminars, professional society meeting/conferemoes meetings with foreign dignitaries both
government and from the private sector. Two copfeany material proposed to be published or
distributed shall be submitted to the Contractifigo®r. The following schedule is established as a
guideline when requesting consent (calendar days):

* Written information - 15 calendar days
e Oralinformation - 15 calendar days
» Congressional information — 10 calendar days

Any Contractor proposals for perspective work, agle of this contract, for which the Contractor

may employ information generated in the performasfahis contract, the Contractor is required

only to notify the Contracting Officer of its inteto submit a proposal. Such notification shall

include a brief description of the requirementfdrich the Contractor is proposing and indicate the
Government or business entity to which the propissbéing submitted.

QUALIFICATIONS OF EMPLOYEES RESUME APPROVAL

The Contracting Officer will provide notice to tR®ntractor when any contractor employee is
found to be unsuitable or otherwise objectionateyhose conduct appears contrary to the
public interest, or inconsistent with the bestrest of national security. The Contractor shall
take appropriate action, including the removalugtsemployees from working on this FAA
contract, at their own expense. The contractoresgie insert terms that conform substantially to
the language of this clause in all subcontract®utius contract.

SUBCONTRACT CONSENT

The Contractor shall submit subcontract conserkamges for all subcontracts over $100,000 to the
CO in accordance with the FAA AMS 3.10.2-1, Subcacts (Fixed-Price Contract) (Apr 1996).
The CO and the COTR will review and approval ptmissuance of a subcontract. The CO will
provide a written response approving or disappmtne proposed subcontractor(s).
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SUBCONTRACTORS

a. SUBCONTRACTOR’'S QUALIFICATIONS: Any subcontractogzarticipating under this
contract and have a contract of $100,000 or morst the capable of demonstrating adequate
experience and the ability to perform the worksfatitorily. The subcontractor must have adequate
manpower for the task assigned and must be findyncegpable of performing the assigned tasks.
The Contractor shall provide the Contracting Offiegth proof that each subcontractor has a
minimum ofthree(3) years current experience in the discipline propo&eplipment and materials
shall be provided with full warranty privileges.

b. Before employment of any additional subcontractader this contract, the Contractor shall
obtain the consent of the Contracting Officer. Tuntracting Officer has sole responsibility for
approving subcontracts and consulting agreemerits. advanced notification for consent to
subcontract shall be submitted to the Contractifiig€ in writing. In requesting such agreements,
the Contractor shall furnish all pertinent inforioatrequired by the Contracting Officer, which may
include, as a minimum, the name or names of indalglunder consideration, extent of the proposed
employment, the unexecuted subcontract documeppa@ential conflict of interest, and the rate of
reimbursement.

c. The Contractor is authorized to use the followingpcontractors in the performance of this
effort:

Subcontractor Name Address
TBD TBD

d. The Contractor shall obtain the Contracting Offieanritten consent before making any
substitution IAW the above paragraph, Subcontractsént.

ATTORNEY/CLIENT PRIVILEGE

a. During performance of the contract and all Ord#ére,Contractor may be required to attend
meetings at which FAA employees seek and recepa Edvice from FAA attorneys. The FAA
intends, and the Contractor agrees, that suchadyvto be treated as confidential legal advica, th
the Contractor will not discuss such legal advidéwon-FAA personnel, that such advice will not
be included in notes, written reports, or minutesuch meetings, and that for purposes of asserting
the Attorney-Client privilege with regard to suaidrmation, the Contractor shall be considered an
agent of the FAA.

b. Inthe event of litigation involving third partiés which the Contractor is not a named party, the
Contractor shall support the FAA by promptly prargito the FAA any documents requested as
part of discovery which the Contractor may havetsnpossession, and by making Contractor
employees available for depositions or testimorheairings. This provision does not preclude the
Contractor or the Contractor employees from beiegreasented by counsel retained by the
Contractor or the Contractor employee, providechs@presentation is at no direct cost to the
Government.
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ACCESSTO GOVERNMENT FACILITIES

The effort to be performed under this contract Wélat facilities operated by the Federal
Aviation Administration. The Contractor will beagrted ingress and egress at the specific site
where the effort is to be accomplished.

While Contractor personnel are at Government faeslj they are required to comply with all
rules and regulations of the site, particularlyhia areas of health and safety. The facilities to
which the Contractor has access at all times ilinothe custody of the Federal Government
and will not be considered "Government Propertyhighed to the Contractor.

The scheduling of access to Government facilitiresl e under the control of the Government.
Facility availability will be scheduled to permiirtely performance of contract requirements.

The Contractor must require that all Contractospenel who perform work at FAA facilities
wear identification badges which clearly identifiglividuals as Contractor employees.

The Government reserves the right to issue its camtractor identification badges. |If
Government badges are required, they will be issu@dcordance with Government procedures.

If it is brought to the attention of the Governmérdat any Contractor or subcontractor employee
working on this contract does not meet the minimaik requirements, as defined in the below
Section, the Contractor will be advised in writingthe Contracting Officer, and access to FAA
facilities may be denied for that employee.

Contractor personnel, including employees of sutvectors, suppliers, etc., working or visiting
an FAA facility, shall abide by all appropriateftig, parking, security, and airport regulations in
effect at that facility.

3.1-1 CLAUSESAND PROVISIONSINCORPORATED BY REFERENCE (July 2011)

This screening information request (SIR) or coritras applicable, incorporates by reference the
provisions or clauses listed below with the samed@nd effect as if they were given in full text.
Upon request, the Contracting Officer will make thietext available, or offerors and contractors
may obtain the full text via Internet &ttp://conwrite.faa.goyon this web page, select "Search and
View Clauses").

FEDERAL AVIATION ADMINISTRATION CLAUSES INCORPORATED BY
REFERENCE

1 3.2.2.3-42 | DIFFERING SITE CONDITIONS (July 2004) |

FAA CLAUSESIN FULL TEXT

3.2.2.3-20 ELECTRONIC OFFERS (July 2004)
(a) The offeror (you) may submit responses to$tis by the following electronic mearis;Mail.
Your offer must be received and the time speciiirethe SIR.
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(b) Electronic offers must refer to this SIR andlude, as applicable, the item or sub-items,
guantities, unit prices, time and place of delivatyrepresentations and other information re@uire

and a statement specifying the extent of your agee with all the FAA's (we) terms, conditions,

and provisions.

(c) We may decline to consider electronic offei tho not include required information, or that
reject any of the terms, conditions and provisiohthe SIR.

(d) We reserve the right to make award solely eellectronic offer. However, if the CO requests,
you must promptly submit the complete original ¢theopy) signed proposal.

(e) Send your offer electronically tadia.shash@faa.qov

() If you chose to send your offer electronicallye will not be responsible for any failure
attributable to transmitting or receiving the offer

3.2.2.3-63 SITEVISIT (CONSTRUCTION) (July 2004)

(&) AMS clauses 3.2.2.3-42, Differing Site Conditiomsd 3.2.2.3-43, Site Investigations and
Conditions Affecting the Work, will be included iany contract awarded under this SIR.
Accordingly, FAA urges and expects Offerors to mxsihe site where the work will be performed.

(b) Site visits can be arranged during normal duty &oby contacting: Virgil Hooper
(Virgil.Hooper@faa.gov) on or befodanuary 03, 2013 4:30 PM EST to participate in the site
visits.

Notice:

Due to the nature of the work environment in theggenance of this contract requirement, it is
mandatory that all Offerors attend the scheduledvésits to evaluate the work areas and existing
site conditions before submitting Proposal. Alperses for the required site visits shall be the
responsibility of the contractor. The U.S. Goveemtwill not reimburse any expenses incurred for
the purpose of soliciting bids for this contra&tlditionally, please note that there is limitedkpag,

so if you intend to have more than one party frauaryfirm attend please consider carpooling.

The mandatory Pre-Bid Site Visits are scheduleddouary 09, 2013 at 9:00 AM Eastern
Standard Time (EST) Fort Myers, FL ATCT andanuary 10, 2013 at 9:00 AM EST
Melbourne, FL ATCT

3.4.1-4 PERFORMANCE BOND REQUIREMENTS (October 2010)

(a) The contractor is required to submit a perfaroesbond in a penal amount equal to 100 percent
of the contract price, unless another amount isiipd in the contract "Schedule," within the time
specified by the Contracting Officer.

(b) The bond must be executed on specified formd sareties must be acceptable to the Federal
Aviation Administration. Corporate sureties mugb@gr on the listin Treasury Circular 570, and the
amount of the bond may not exceed the underwrliing stated for the surety on that list.

(c) Failure to submit an acceptable bond may beeéar termination of the contract for default.
4
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3.4.1-5 PAYMENT BOND REQUIREMENTS (April 1996)
(&) The contractor is required to submit a paynntd in the penal amount set forth in the
"Schedule," within the time required by the Contirag Officer.

(b) The bond must be executed on the forms atthichibis SIR, and sureties must be acceptable to
the Federal Aviation Administration. Corporateetigs must appear on the list in Treasury Circular
570, and the amount of the bond may not exceedrttierwriting limit stated for the surety on that
list.

(c) Failure to submit an acceptable bond may biee#or termination of the contract for default.
Notice:

The contractor shall furnish a Payment Bond inranunt equal to 100 percent of the contract price
with surety and sureties acceptable to the Govenhme

3.4.1-5 ADDITIONAL BOND SECURITY (April 1996)

If any surety furnishing a bond in connection witls contract becomes unacceptable to the Federal
Aviation Administration or fails to furnish report its financial condition as requested by the
Contracting Officer, or if the contract price inases to the point where the security furnished
becomes inadequate in the Contracting Officer'siopi the contractor must promptly furnish
additional security as required to protect theregdts of the Federal Aviation Administration and of
persons supplying labor or materials in performasfdéis contract.

3.14-2 CONTRACTOR PERSONNEL SUITABILITY REQUIREMENTS (January
2011)

(a) This clause applies to the extent that thigreahrequires contractor employees, subcontractors
or consultants to have unescorted access to FAA:

(1) Facilities;

(2) Sensitive information; and/or;

(3) Resources regardless of the location where aacéss occurs, and none of the exceptions of
FAA Order 1600.72A, Contractor and Industrial Segurrogram, Chapter 5, paragraphs 4, 6, 7 and

8 pertains.

Definitions of applicable terminology are containedhe corresponding guidance and FAA Order
1600.72A, appendix A.

(b) Consistent with FAA Order 1600.72A, the FAA @eing Security Element (SSE) has approved
designated risk levels for the positions undercibrgtract. Those designated risk levels are:

Position Risk L evel
Foremen 1
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(c) If a National Agency Check with Inquiries (NACI) other investigation is required under
paragraph (b) for a given position, the contraatidirsubmit to the Contracting Officer (CO) a point
of contact (POC) that will enter applicant dataitite Vendor Applicant Process (VAP) system
(vap.faa.gov). VAP is a FAA system used to pro@ss manage security information for FAA
contractor personnel. Each contract may have 6OCs. Once designated, a VAP administrator
will provide each POC a Web ID and password.

The type of investigation conducted will be detered by the position risk level designation for all
duties, functions, and/or tasks performed and sellve as the basis for granting a favorable
employment suitability authorization as describeHAA Order 1600.72A. If an employee has had a
previous U. S. Government conducted backgroundsiigegion which meets the requirements of
Chapter 5 of FAA Order 1600.72A and Homeland Seégeresidential Directive 12 (HSPD-12), it
will be accepted by the FAA. However, the FAA mess the right to conduct further investigations,
if necessary. The contract may include positioas déine temporary, seasonal, or under escort only.
In such cases, a FAA Form 1600-77 for each spguaisition will be established as the investigative
requirements may differ from the NACI.

The following information must be entered into VAR the POC for each applicant requiring an
investigation:

Name;

Date and place of birth (city and state);

Social Security Number (SSN);

Position and office location;

Contract number,

Current e-mail address and telephone number (parsomvork); and

Any known information regarding current securitgaiance or previous investigations (e.g. the
name of the investigating entity, type of backgmbumvestigation conducted, contract number,
labor category (Position), and approximate datepifeeious background investigation was

completed).

If a prior investigation exists and there has resrba 2 year break in service by the applicant, the
SSE will notify the contractor that no investigatis required and that final suitability is apprdve

If no previous investigation exists, the SSE wihd the applicant an e-mail (this step may be
delegated to VAP POC):

Stating that no previous investigation exists dreapplicant must complete a form through
the Electronic Questionnaires for Investigationsc@ssing (eQIP) system;

Instructing the applicant how to enter and complleteeQIP form;

Providing where to send/fax signature and releagegand other applicable forms; and
Providing instructions regarding fingerprinting.

The applicant must complete the eQIP form and subther required material within

15 days of receiving the e-mail from the SSE.

For items to be submitted outside eQIP, the cotdracust submit the required information with a
transmittal letter referencing the contract nuntber



DTFAEN-13-R-00022

INSTRUCTIONS, CONDITIONSAND NOTICESTO OFFERORS

Federal Aviation Administration

FAA Miami Security Field Office

11410 NW 20 St. Suite# 250

Miami, FL 33172ATTN: William Cuesta

The transmittal letter must also include a lisalbof the names of contractor employees and their
positions for which completed forms will be submaittto the SSE pursuant to this Clause.

(d) The contractor must submit the information ieggliby paragraph (c) of this Clause for any new
employee not listed in the Contractor's initial sugsion who is hired into any position identified i
paragraph (b) of this Clause.

(e) The CO will provide notice to the contractoremhany contractor employee is found to be
unsuitable or otherwise objectionable, or whosealachappears contrary to the public interest, or
inconsistent with the best interest of nationals&z. The contractor must take appropriate action,
including the removal of such employee from workamgthis FAA contract, at their own expense.

Once action has been taken, the contractor wibntethe action to the CO and SSE.

() No contractor employee will work in a high, nmesdte, or low risk position unless the SSE has
received all forms necessary to conduct any reduimeestigation and has authorized the contractor
employee to begin work.

(g) The contractor must notify the CO within ong flisiness day after any employee identified
pursuant to paragraph (c) of this Clause is tertathdrom performance on the contract. This
notification must be done utilizing the Removaligr@creen of VAP. If FAA issued the terminated
employee and identification card, the contractoshawollect the card and submit it to the SSE.

(h) The contractor must request a report from tA€\bn at least a semiannual basis in order to
reconcile discrepancies and then must notify the 83hese discrepancies as soon as possible.

(i) The CO may also, after coordination with theES&1d other security specialists, require
contractor employees to submit any other securftyrmation (including additional fingerprinting)
deemed reasonably necessary to protect the irgeretste FAA. In this event, the contractor must
provide, or cause each of its employees to proddelh security information to the SSE, and the
same transmittal letter requirements of paragrapbf(this Clause.

() The contractor and/or subcontractor(s) musttacnthe Servicing Security ElementsAA
Security and Investigations Division, ASO-750C, Telephone: (404) 305-6770) or AIN-400 at
Headquarters within one (1) business day in thateae employee is arrested (detained by law
enforcement for any offenses, other than minofitraffenses) or is involved in theft of government
property or the contractor becomes aware of aryriamétion that may raise a question about the
suitability of a contractor employee.

(k) Failure to submit information required by thlause within the time required may be determined
by the CO a material breach of the contract.
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(D If subsequent to the effective date of this tcact, the security classification or security

requirements under this contract are changed byGibernment and if the changes cause an
increase or decrease in direct contract costsharwise affect any other term or condition of this

contract, the contract will be subject to an edpi@adjustment.

(m) The contractor agrees to insert terms thata@omubstantially to the language of this clause,

including paragraph (k) but excluding any referetwcéhe Changes clause of this contract, in all

subcontracts under this contract that involve acaes where the exceptions under Chapter 5, FAA
Order 1600.72A do not apply.

(n) Contractor employees who have not undergoraekground investigation must be escorted at
all times. In some instances, a contractor emplay&gbe required to serve as an escort. To serve as
an escort, a contractor employee must have a falyoadjudicated fingerprint check and initiated a
NACI with FAA

3.14-3 FOREIGN NATIONALSASCONTRACTOR EMPLOYEES (April 2008)

(a) Each contractor or subcontractor employee uthiecontract having access to FAA facilities,

sensitive information, or resources must be aaritaf the United States of America, or an alien who
has been lawfully admitted for permanent residessaavidenced by Alien Registration Receipt Card
Form I-151, or who presents other evidence fromtig Citizenship and Immigration Service that
employment must not affect his/her immigrationstat

(b) Aliens and foreign nationals proposed undex ¢bintract must meet the following conditions in
accordance with FAA Order 1600.72A, chapter 5, graah 7 & 8:

(1) Must have resided within the United Stateglioee (3) of the last five (5) years unless a waive
of this requirement is requested and approveddonrdance with the requirements stated in FAA
Order 1600.72A, chapter 5, paragraph 9;

(2) A risk or sensitivity level designation caninade for the position; and

(3) The appropriate security-related backgrounestigation/inquiry can be adequately conducted.

(c) Interim suitability requirements may not be kgabunless the position is low/moderate in risk,
and/or temporary, and/or is not in a critical goeaition.

3.14-4 ACCESSTO FAA SYSTEMS AND GOVERNMENT-ISSUED KEYS,
PERSONAL IDENTITY VERIFICATION (PIV) CARDS, AND VEHICLE DECALS
(April 2012)

(a) It may become necessary for the Governmernaiat @ccess to FAA systems or issue keys, PIV
cards, vehicle decals, and/or access control cardsontractor employees. Prior to or upon
completion or termination of the work required heréer, the contractor must return all such
Government-issued items and submit a request tartate all user accounts on applicable FAA
systems to the issuing office with notificationtb@ Contracting Officer's Representative (COR).
When contractor employees who have been issuedtsathare terminated or no longer required to
perform the work, the Government-issued items rbastturned to the Government and a request
submitted for the termination of FAA system acaetiin three (3) business days after termination
of the contract or the employee. Improper use, ggmsn or alteration of FAA issued keys, PIV
Cards and/or vehicle decals is subject to penalimeler Title 18, USC 499, 506, 701, and 1030.
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(b) In the event such keys, PIV Cards, or vehideals are lost, stolen, or not returned, the
contractor understands and agrees that the Govatnmagy, in addition to any other withholding
provision of the contract, withhold $75.00 for e&ely, PIV Card, and vehicle decal lost, stolen, or
not returned. If the keys, PIV Cards, or vehicleals are not returned within 30 calendar days from
the date the withholding action was initiated, amyount so withheld must be forfeited by the
contractor.

(c) Access to aircraft ramp/hangar areas is autbdronly to those persons displaying a flight line
identification card and for vehicles, a current papermit issued pursuant to Title 49, Part 1542,
Code of Federal Regulations.

(d) The Government retains the right to inspeceiriery, or audit PIV Cards, keys, vehicle decals,
and access control cards issued to the contractamnection with the contract at the convenience
of the Government. Any items not accounted forthi® satisfaction of the Government will be
assumed to be lost and the provisions of sectipagply.

(e) Keys must be obtained from the COR who willuieg the contractor to sign a receipt for each
key obtained. Lost or stolen keys, PIV Cards, Vehaecals, and access control cards must
immediately be reported concurrently to the ConiingdOfficer (CO), COR, and Investigations and
Security BranchASO-750A, Td: (404) 305-6770. Electronic keying cards are handled in the same
manner as metal keys.

() Each contract employee, during all times ofsie- performance at thieort Myers, FL and
Melbourne, FL Air Traffic Control Tower (ATCT) must prominently display his/her current and
valid PIV card on the front portion of his/her boldgtween the neck and waist. Each PIV card
holder must not affix pins, stickers, or other datons to the PIV.

(1) Prior to any contractor employee obtaining ® Blard or vehicle decals, the contractor is

required to enter data for each employee into tedér Applicant Process (VAP) as described in

AMS clause 3.14-2, Contractor Personnel SuitabiRigguirements. From the information entered

into the VAP, the SSE will determine whether fisaitability can be granted due to the existence of
a previous investigation, or will initiate the coattor applicant into the Electronic Questionnaires
for Investigations Processing (eQIP) system so tti@iapplicant can complete the investigative

forms. Interim suitability cannot be granted uttigé eQIP form is completed, and fingerprints and

signature pages are submitted to the SSE. Whetexim is granted by the SSE, the individual may

begin work under escort until their OPM fingerproiteck has been returned and successfully
adjudicated. Once the OPM fingerprint check haslseecessfully adjudicated, they can then be
badged. If the contract employee requires a PINdCafingerprint check must be completed and

favorably adjudicated by the SSE prior to appraraksuance of the PIV card.

(2) To obtain the PIV Card, contractor employee hsudbmit an identification Card/Credential
Application (DOT 1681) signed by the contractor émgpe and by the authorized trusted agent
(when applicable) and also by the authorized spangbe CO or to the COR. The DOT 1681 must
contain, as a minimum, under the "Credential Joatibn” heading, the name of the
contractor/company, the contract number or the@pyate acquisition identification number, the
expiration date of the contract or the task (whvenes sooner), and the required signatures. The
contractor will be notified when the DOT 1681 ha®ib approved and is ready for processing by

9
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Linda Brummett (Fort Myers, FL)/Robert Carter (Melbourne, FL). Arrangements for
processing the identification cards, including plgpaphs and lamination can be made by the
contacting Linda Brummett (Fort Myers, FL)/Robert Carter (Mebourne, FL).

(3) The contractor must contact the SSE to obtaénprocedures that the contractor's employees
must utilize to obtain their PIV Card.

(g) The contractor is responsible for ensuringlftna-processing is accomplished for all departing
contractor employees. Final out-processing musadoemplished by close of business the final
workday of the contractor employee or the next diagler special conditions. The SSE must be
notified in writing and ensure that all FAA mediacluding the PIV card, are returned to the SSE.
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